Career Preparation Center

On-Campus Work Experience

Many experiential education professionals focus on putting students to work for others. We created this Intern
Productivity Tip Sheet to help our colleagues create more and better opportunities to experience the rewards of
having interns themselves. This resource is designed as a trial program for career services departments and
others involved with student placement to experience the benefits of utilizing interns. The chart below features a
number of ideas for specific work tasks to help student interns be most productive and valuable.

INTERN WORK TASK PURPOSE AND BENEFITS

Student Surveys eObtain outcomes data to gauge student AND employer performance
¢ Use research to develop testimonials about student experiences

* Promote career services’ offerings to students

e Promote and/or distribute department materials, such as to help students
to obtain and perform well in internships, prepare for interviews, etc.

¢ Have interns be “peer advisors” and do career services intakes

On-campus Inreach e Lead student orientations about career services

¢ Alert/coordinate with faculty advisors about internship opportunities

¢ Help employers to more easily recruit and screen students

¢ Recruit more students to get involved in service learning initiatives

¢ |dentify and recruit more internship site sponsors

e Do/arrange site visits with active and prospective employers

¢ |dentify and document best practices by employers

¢ Get employer feedback about the quality of students

¢ Help develop/design career services marketing materials

e Assist with getting more employers on campus for related events

Employer Outreach

Event Planning e Support the many details involved with career and job fairs such as site
preparation, promotion, graphic design, and photography

Update Website Content | * Computer-savvy interns can keep your website content rich and fresh

e Contact other institutions to provide best practice knowledge-sharing

¢ Gather and develop educational resources for student career training

¢ Read articles, etc. to keep a finger on the pulse of professional news/data

¢ Seek and obtain resources/statistics of value to career services, including to
develop and maintain a resource library

¢ Help maintain the departmental database

Gather Best Practices
and Market Intelligence

Write Articles for e Recruit an English/Journalism major and let them do what they do best.
Internal and External ¢ Develop new content for all-purpose use
Publications ¢ Produce a newsletter to site sponsors, students or update faculty, etc.

¢ Help develop content/format for presentations, meeting reports, etc
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